Editing a Team Presentation

Agent Teams are a part of most brokerages! Follow the steps below and learn how to edit presentations with your Agent

Team!

How to Edit a Team Presentation

1. From your Present Dashboard, Select Team Presentations.
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2. Select the Presentation you would like to edit.
3. Select the Pencil Icon (circled below).
a. NOTE: You will not be able to edit this presentation if you are not a member of the MLS assigned to the
presentation.
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4. This will bring you to the Presentation authoring mode!
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Edit Team Presentation Settings

You can edit the members of a Team Presentation from the Team Presentations Dashboard. Here you can specify who
will have access to your Team Presentations!

1. From your Team Presentations Dashboard, select Presenters.
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2. Here you can see the Team Options for this presentation.
3. You can change the Primary Presenter for each presentation (See arrow below).

a. NOTE: This is mandatory since many states require every presentation have an Agent and License

number.
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4. You can also add or remove members of your agent team or add a team profile.
a. Members Representation will show specific members in your presentation by displaying their bio pages.
All agents added to your team will be displayed here.
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